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1. O0uue mos10xeHUs
1.1. Hacrosimee mosnoxxkeHnue 00 opraHu3zanuu  pabOTBl € DJIGKTPOHHBIM  JKYpPHAJIOM B
MYHUIIUINIAJIFHOM OI0/PKETHOM 00I111€00pa30BaTeIbHOM yUpeKIeHUH «MamalupcKkas CpenHss IIKOIa»
Kykmopckoro mynununansHoro paiiona Pecnyonuku Tarapcran (nanee — [lonoxenue) pazpabotaHo B
cooTBeTcTBUU ¢ DenepanabHbIM 3aKOHOM OT 29.12.2012 No 273-@3 «O06 obpazoBanuu B Poccuiickoit
®enepanumn».
1.2. Tlonoxenue ompenensier npaBuia pabOThl U eAUHBbIE TPeOOBAHHS IO BEACHHUIO JJIEKTPOHHOTO
KypHana B MYHHUIMIAIBEHOM OIOJKETHOM 00111€00pa3oBaTeIbHOM yupexkaeHun «Mamammpckas
cpenHsis mkona» Kykmopckoro mynununansHoro paiiona Pecriyonuku Tataperan (nanee — OY).
1.3. DnexkTpoHHBIM KypHaTIOM (Hanee — I)K) Ha3bpIBaeTCsl KOMIUIEKC MPOTrpaMMHO-aNapaTHBIX CPEJICTB,
BKJIIOUYAIOLMI 0a3bl JAAHHBIX U CPEJCTBA JOCTYNa M paboThl C HUMHU (IIPOrpaMMHO-aNNapaATHYIO
UHGPACTPYKTYPY, CEPBUCH HHPOPMAITMOHHOTO B3aUMOACHCTBUS).
1.4. OnexTpoHHbIM JHEBHUK — pazaen OXK, mpeactaBisiromivii coOoil HMHAMBUAYAIU3UPOBAHHYIO
BbIOOpPKY HaHHBIX 13 XK 0 X01e u pe3ynpraTtax 00y4eHHs KOHKPETHOTO YUEeHHUKA.
1.5. 9K — cpencTBo MHANBUIYATBLHOTO yUYeTa PE3yIbTaTOB OCBOCHHSI 00pa3oBaTeNbHBIX mporpamMm. OH
OTHOCUTCS K Y4€OHO-TIeJarorn4eckoil JOKyMeHTaluu. AKKYpaTHOE, TOUHOE U CBOEBPEMEHHOE BE/IEHUE
ero o0s3arenbHO UId Kaxaoro corpynHuka OV, B 00sf3aHHOCTH KOTOporo BxoauT paborta ¢ DXK.
JlocTym K TMepCOHANBHBIM CTpPaHUIIAM JHEBHUKA HUMEIOT POJIUTENH (3aKOHHBIE MPEICTABUTEIH)
obOyuvaromierocs, oOydaromuiicsi, anmuauctpauus OV (mupexkrop OV, 3amMecTUTENH ITUPEKTOPA),
YUHTENSA, KIIACCHBIE PYKOBOJUTENH; agMuHucTpaTop K.
1.6. ITpunaimunamu padotsl ¢ DK sBustoTCS:

e coOmIoZIcHUE MpaB U CBOOO/I yYaCTHUKOB 00pa30BaTEIbHBIX OTHOILICHHIA;

e JIOCTOBEPHOCTb U MOJIHOTA HH(pOpMaLKH, coaepxaiieiica B DK;

e yHUUKAIK TaHHBIX, cofepxammuxcs B XK, u nokymeHTupoBanHoit unpopmaimu OV,

e 3alllUTa JAHHBIX, cojepxkanmxcs B 2K, OT HeMpaBOMEPHBIX U MPOTHBONPABHBIX JACHCTBUH.
1.7. Benenue »51eKTpOHHBIX (OpM ydera 0Opa3oBaTENbHOM JEATENIBHOCTH U Pe3yJIbTaToB
obpazoBarenbHON nesaTeabHOCTH (DXK) SIBISETCS COCTAaBHOM YacThiO paOOTHI 1O BEJEHUIO SJIEKTPOHHOTO
nokymeHToobopora B OY.
1.8. DX saBnsiercst yacThio HHGOPMAITMOHHON cucTeMbl OV,
1.9. ®yHKUMOHMPOBAaHNE U HUCNOJIb30BaHUE D)K OCYyIIECTBISIETCS B COOTBETCTBHM C JCHCTBYIOLIUM
3aKoHOJaTebcTBOM P®D, B TomM umcie PenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O
MEPCOHANIBHBIX JIaHHBIX).
1.10. OTtBercTBeHHOCTh 3a (yHKIIMOHUpOBaHWE DK W KOHTPOJb 3a MPABUIBHOCTHIO €r0 BEICHHS
BO3JIaratorcsa Ha qupekropa OY U TEXHUYECKOTO CIEeHUATIUCTA.
2. Haznauenune 7K
9K ncnonp3yeTcs 11 penieHust CAeAyoUNX 3a/1a4:
2.1. Co3nanue/BBoA, cucTeMaTH3alusl, UCIIOIb30BAaHUE U XpaHEHHUE JaHHBIX O X0J/ie 00pa30oBaTEIbHON
nesreabHOCTH B OV, B TOM unciie 00 yCIIeBaeMOCTH U MOCEIAeMOCTH YYaIIUXCS.
2.2. Odopmnenue wHbOpMAINK, XpaHsmelcs B 0a3e MaHHBIX, B BHJAE JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE.
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2.3. O0GecnieueHne OMEPATUBHOTO OCTyNa POAUTENICH (3aKOHHBIX MPEICTABUTENCH) 00YyJaroIerocs,
obyuaromierocs, anmuaUcTpanuu OV (qupextopa OV, 3aMmecTuTeNel TUPEKTOPA), YIUTEIICH, KITaCCHBIX
PYKOBOJUTENEH K OTMETKaM 3a BECh MEPUO]T BEACHHS JKypHaIa [0 BCEM MPEAMETaM B TI000€ BpeMsl.
2.4. ABToMaTu3alus CO3/JaHusl OTYETHOW JOKYMEHTAIIMU YUYUTEJIEH U aAMUHUCTPAIUH.
2.5. CpoeBpeMeHHOE WHGOPMUPOBAHME POIUTENEH (3aKOHHBIX NPEACTaBUTENCH) IO BOIMpocam
yCIIeBaeMOCTH, MH/IMBUYaJIbHBIX PE3Yy/IbTATOB U MOCEHUIAEMOCTH UX JCTEH.
2.6. udopmupoBaHue yqamuxcs 0 XoJie 00pa3oBaTeIbHON ACSITEILHOCTH TOCPEACTBOM JaHHBIX B DK.
2.7. Kontpons 3a peanuzanueii 00pa3oBaTeabHbIX IPOrpamMM, B TOM YUCIIE yUeT:
e IIPOBEICHHBIX 3aHATHI;
e JIOMAIIHMX 33JaHUI U 00beMa HArpy3KH Ha 00YYArOIINXCS;
e PpE3yINbTaTOB OCBOCHHUS 00pa30BaTENbHON MPOTPaMMBbI YUaIIUMUCS (yCIIEBaEMOCTh);
e TIOCEUIAEMOCTH 3aHATUHN YUaIIUMUCS;
e JIMHAMUKH YCIIEBAEMOCTH YYalllUuXCS;
e peanu3anuu 00pa3oBaTEIbHOM MPOTrPAMMEI.
3. lIpaBunJa padorsl ¢ K
3.1. Beagenue DX oO0s3aTenpHO I KaXJAOTO II€arora, KJIACCHOTO PYKOBOIUTENS, a TaKKe TeX
pabotHukoB OV, B ubM (QYHKIIMOHATHHBIE 00S3aHHOCTH 3TO BKJIIOYCHO.
3.2. llognep:kanue B aKkTyallbHOM COCTOSIHUM MHOpMaIuu, XpaHsiieiica B 6a3e qanubix JXK, sBusercs
00s13aTeIbHBIM.
3.3. Yuer peanu3zanuu o0pa3oBaTeIbHBIX IPOrPaMM U OCYIIECTBIECHUSI 00pa30BaTEeNbHOMN 1eATeIbHOCTH
BEJIETCSI BCEMH Te1aroruueckumu padbotaukamu OVY.
3.4. Pacnpenenenue 3aHATHA MO MpeAMETaM M 3aKpPEIUICHHE HX 32 YYUTENIMU OCYIIECTBISIETCS Ha
OCHOBaHWM y4eOHOTO TUTaHA U PACIIPEICIICHHIS ITeJarOTMYeCKON Harpy3KHu.
3.5. Beog B DX natr npoBefeHHs] 3aHATUNA B COOTBETCTBUU C PACHHCAHHEM 3aHATUH, TEM YpPOKOB,
3a/IaHHBIX JIOMAIIHUX 33JaHUN, OTMETOK OOYy4YaloIMXCS U CBEICHUU 00 OTCYTCTBHUHU YyYalllUXCs Ha
YPOKax OCYIIECTBIISIETCS YUUTEISIMU €KETHEBHO.
3.6. Bmecenme B DX wuHpopManmm 00 OTMETKax, OOydYalONIMXCSI U  CBEICHUU O
MPUCYTCTBUH/OTCYTCTBUH yUYalIUXCs JAOKHO MPOU3BOAUTHCS B JIEHb MPOBEICHHS 3aHATHS HE MO3/IHEe
17:30.
3.7. OY rapantupyer y4alMMcs U HUX POJIUTENSIM (3aKOHHBIM MPEACTABUTENSIM) BO3MOKHOCTh
OTIEPATUBHO TOJIy4aTh WH(MOPMAIMIO O TEKYIIEH YCIEBAEMOCTH W TOCEHIAEMOCTH YYalllerocs 4epes
K.
3.8. Ilpu Bemenum OXK KaxapIM mnemarorom (yduTeleM) OJDKHO COONIOAAThCS €IUHOOOpasue
3aMoIHEHUS KYPHAJIOB B YaCTHU T€M MPOBENCHHBIX YPOKOB (B COOTBETCTBUHU C paboyeil mporpaMmoit mo
MIPEMETY), BHICTABICHHBIX OTMETOK, MPOMYCKOB YPOKOB U 3aIMCEH O JOMAIIHEM 3aaHuH.
3.9. Ilonw3oBatensam DK 3ampemiaercss nepenaBaTh CBOM NEPCOHAIBHBIE PEKBU3UTHI nocTtyna k 20K
JIPYTUM JTUIAM.
3.10. Cotpynuukam OV 3ampemiaercs gonyckaTts ydauuxcs OY k pabdore ¢ XK.
4. [IpaBusia BeleHUA y4eTa YCIIeBAEeMOCTH U MOCENAeMOCTH YUAIIHXCH
4.1. PaboTta yuuTesns MO BEACHUIO JAHHBIX TEKYIIEH YCHEBAaEMOCTH Yy4Yallerocs OCYIIECTBIAETCS B
paznene «KnaccHbIN KypHa».
4.2. YuuTenab B COOTBETCTBUHU C PACIIMCAHUEM 3aHATUNA BHOCUT B DK clielylonine JaHHbIEe: TEMY YPOKa;
OTCYTCTBHE YYaIlIMXCs; OTMETKH y4YalIuXCsl; JOMAITHEe 3a/IaHue.
4.3. Yuutenb BHOCUT B DXK yueTHYIO 3amuCh O MPOBEACHHOM 3aHITUU O (PAKTy B JEHb MPOBEACHHUS.
[Tpon3BOIUTE 3aMMUCh YPOKOB 3apaHee HEAOMYCTHMO.
4.4. Yaurenb, 3aMEHSIONINI OTCYTCTBYIOIIETO YUUTENsl, HA BpeMs (AaTy) 3aMeHBI MOIyJdaeT JOCTYH K
DK Ha cTpaHUIle OTCYTCTBYIOIIETO YUUTENS M 3aMOTHIET €r0 B YCTAHOBICHHOM TOPSIIKE.
4.5. Y4er pe3yabTaToB yCIEBAEMOCTH yUalUXCS:
e pe3ynbTaThl y4YeOHOW JEATETHPHOCTH OIICHWBAIOTCS HAa OCHOBAaHMHM YCTHBIX OTBETOB
(BBICTYIUIEHUH) yYaIUXCsl, MTUCbMEHHBIX pa0oT, MPAKTUYECKOM NEATETHbHOCTH YIaIluXCsl;
e OTMETKH 32 YCTHBIC W MHUCHbMEHHBIE OTBETHI BBICTABISIOTCS B KOJOHKY 3a TO YHCIO, KOTJa
MIPOBOMIIACH PabOTa;
e B KJETKaxX Il OTMETOK YYWUTEIh WMEET MPABO 3aNUCHIBATh TOJBKO OJMH M3 CIIETYIOIINX
CUMBOIIOB: «2», «3», «4», «5», «H», «». Ormerky «l» (eauHHIly) HE BBICTABISIOT.
JlomycTHMO CTaBUTh HECKOJIBKO OTMETOK B OAHY Tpady;
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e TIPU KOHTPOJIBHBIX MEPONPHUATHSIX, IPOBOAUMBIX YYUTEIEM B COOTBETCTBUH C TEMAaTHYECKUM
IUIAaHUPOBAHUEM, O0SI3aTENIbHBIM YCJIOBUEM IPOBEICHUS KOHTPOJIS SBISETCS BBICTABICHUE
OTMETOK BCEM YYaILMMCS, IPUCYTCTBYIOIIUM Ha YpPOKe (MCKJIOYasl ciay4yau, KOrAa ydaruics
JIOJITO€ BpEMsSl OTCYTCTBOBAJ IO YBAXHUTEIBHOW TpHYMHE (Hampumep, 1Mo Oo0ye3Hu),
IIOATBEP>KIEHHOM COOTBETCTBYIOIIMMHU JOKYMEHTaMHU );

e OTMETKHU BBICTABJIAIOTCS B rpade TOro JHA, KOrjaa IpoBOAUIIACH JaHHas padoTa;

e OTMETKH 3a MMCHbMEHHYIO paboTy IPOCTABISIOTCS B CPOK HE Oosiee 7 pabouux JHEH ¢ MOMEHTa
€e HalKCaHus yJalluMHUCS;

e OTCpPOYKa BBINMOJIHEHUS YYalIUMHUCS 3a7aHus (Harmpumep, oOydarouuiics MpHIIeN Ha 3aHITHS
rocJe IauTenbHou 0ose3nn) pukcupyercs: B DK cuMBOJIIOM (—); B 2JIGKTPOHHOM JTHEBHUKE
y4alerocsi CHUMBOJIOM (—), K KOTOPOMY HEOOXOJMMO HaNucaTh KOMMEHTAPHIA;

e BpeMsl, 32 KOTOPOE yJallluics TOJIKEH JIMKBUAUPOBATH 33JJ0JDKEHHOCTh, HE MPEBBIIIAET OJHON
y4yeOHOI HeJenu Tpu YCIOBUH TNPHUCYTCTBUA ywamerocs B OVY, B TeueHHe KOTOpOU
pe3yNbTaThl OLICHUBAHUS OTCPOUYCHHBIX 3a/1aHUMN JOKHBI ObITh BHICTaBJICHBI yunTeneM B DK.

4.6. YueT nocemaeMoCcT! y4amuxcsi:

e y4uTelb 0053aH HAa KAKJOM YPOKE OTMEUYaTh OTCYTCTBYIOUINX YYalIUXCS;

e IIpU OTCYTCTBHUHM YHYAILLIETrOCs Ha YPOKE YUUTEIb NpocTaBiseT «H»;

e ydYaluecs, UMEIIINe MEAUIMHCKYIO CIPaBKy 00 OCBOOOKICHHH OT (PU3MUECKUX HArpy3o0K,
JIOJKHBI IIPUCYTCTBOBATh HAa YPOKax (PM3NYECKOW KYNbTYPbl M BBIIOJHATH MHAUBHUIYaJIbHbIE
3a/laHusl.

4.7. OdopmIieHHE TEMBI YPOKA:

paboTa yuuTenss MO BEIEHUIO yueTa BBINOJHEHHUS YYE€OHBIX MPOTpaMM M MPOBEICHHBIX 3aHATUN

ocyliecTBiseTcs B paszzene «Tembl ypoKoB U 3a1aHUs»;

e B Hauaje yueOHOro roja yuyuTeslb BHOCUT TEMATUYECKOE IIJIAHUPOBAHUE 110 IPEIMETY B pa3zael
«[InaHupoBaHue ypokKOB» Ha CPOK OT OJHOM ydeOHOW uerBepTH 10 roja. Ecim yuutens
UCIBITHIBAET TPYJHOCTU MPHU BHECEHUU B KYpHAJI TEMaTHYECKOTrO TUIAHUPOBAHMS, OH MOXKET
3ammonaATh (haiin Microsoft Excel mo ycranoBineHHol (opMe U mepenarb agMUHUCTPATOPY
92X nns umnoprupoBanus B DX

e yuuTenb BHOCUT B DK ydeTHYIO 3aliCh O TeMe YpoKa 1o (akTy B JI€Hb IPOBEICHUS;

e yd4eTHas 3anuch B DK I0KHA COOTBETCTBOBATH TEME MPOIIEHHOTO Ha YpOKE MaTepuasa.

4.8. JlomamiHee 3a/1aHuE:

yuuTens BHOCUT B DK uH(pOpMalnio o JOMAIIHEM 3a/1aHUH B ISHb TPOBeAeHus 3aHsaTHs 10 17:30;

e B rpade «/lomainee 3aganue» QUKCUPYET coaep KaHUE 3aJjaHUsl, CTPAHHULIbI, HOMEpa 3a/1ad U
yIpa)KHEHUH ¢ OTpakeHHeM crenuduku JqoMariHei paboThl (IIOBTOPHUTS..., COCTABUTh IJIaH,
TaOJIUILy, BOIIPOCHI U T. I1.);

e odopMISeT JOMalIHEe 3aJaHHe TBOPUECKOTO XapakTepa, HampuUMep, CHAeNaTh pPUCYHKH,
HamucaTb COYMHEHHe, B rpade «JlomamrHee 3agaHue» ciuemyroumuMm obpasom: «TBopueckoe
3aJlaHu€E: BBIIIOJIHUTD PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «HauBUAyanbHOE 3a0anue» B rpady «/lomaiinee 3agaHuey, eciu npeagaraer
y4daluMcsi UHIMBUyaJbHbIE 3a/IaHUS;

e HE 33/1a€T JOMAIIIHEEe 3aJlaHue U BHOCUT B moJie «/lomaniHee 3ananue» 3anuch «He 3aganoy;

e HE 33/1a€T AOMAIIIHEE 3a/IJaHUE TI0CIIE KOHTPOJIBHBIX MEPONPUATUH, HA KAHUKYJIBI.

4.9. BricTaBieHne UTOTOBBIX OTMETOK:

e YUYHTENIb BBICTABISET OTMETKHM 3a OTYETHBIA mepuon ywammmcs B pazzaen XK «l'omoBas
OTMETKaY;

e B KOHII€ OTYETHBIX IIEPUOJIOB BBICTABIIAET OTMETKH YJalllUMCS 3@ YETBEPTH, MOIYTOAME, IO B
CpOKH, ompejeneHHble aAupekropoM OV, HO He Mo37HEe 4YeM 3a JBa JHS /10 OKOHYAaHMS
y4eOHOro Meproa;

e s OOBEKTUBHOM aTTecTaluu OOy4yarolIXcs 3a YeTBEPTh Y4YHUTEIb 0053aH BBICTaBUTH B DK
HE MEHEE TpeX OTMETOK, a JUId aTTeCTallid 3a IOJIYroJue — HE MEHEEe ISTH OTMETOK C
00s13aTeIbHBIM YYETOM KauecTBa 3HAHUN OOYYaroIIMXCS MO MHUCbMEHHBIM, J1a0OpaTOPHBIM U
MPAaKTUYECKUM paboTam.

5. ®yHKUMH U 1eATeJBHOCTH MoJib3oBaTesieil K

5.1. Ionb3oBatensimu DK aBisitoTCS:

o anmunuctpamnus OY: qupexrop OV, 3aMeCcTUTENH TUPEKTOPA;

e TII€/arory;
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e KJIACCHBIE PYKOBOJUTEIIH;

e jucrieTyep oOpa3oBaTENbHON EATEIbHOCTH;

e anmuHuctparop 2XK;

e CIICIUATUCT KaJIpoBOH cry:xk0b1 OV,

5.2. Yyamuecs U UX poaUTENN (3aKOHHBIE MPEACTABUTENN) SABIISIOTCA I0JIB30BATEISIMU JIEKTPOHHOTO
JTHEBHUKA.
5.3. Jupexrop OV yTBepxKaaeT:

e y4eOHBIH MIaH He mo3jHee 1 anpens npeamecTBYUero yaeOHoro roja;

e TMEJArorMYeCcKyI0 Harpy3Ky Ha 4eTBepTh (MOJyroaue/yuyeOHBbIH roa) He MO3JIHEe YeM 3a JIBE
HeZeNu 0 Havaja yueOHOro nepuosa;

e pacmmcaHHe 3aHATUI Ha y4eOHBIN EepUOJ] HE MTO3/IHEE YeM 3a OJIHY HEIENIO /10 €ro Havaa;

e CIHMCOYHBIN cocTaB ydamuxcs kiaccoB OV He nozanee 31 aBrycra;

e CIMCOK KJIACCHBIX PyKOBOAUTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens qupekropa OY 1o yueOHO-BOCIIUTATEILHON padoTe:

e OCYUIECTBJISIET HEMIOCPEACTBEHHOE PYKOBOJCTBO CHCTEMON paboThI 1o BeaeHuto DK;

e TI0 OKOHYAaHUU y4eOHOTO Toja MoyiydaeT y agMuHucTpaTopa konuu 2XK:

e OCYILECTBISET KOHTPOJIb 32 CBOEBPEMEHHOCTbIO OTPAXKEHUS B )KYPHAJIE PACIIMCAHUSA U YUETOM
3aMEIIEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHITHIA).

5.5. TexHUYECKUE CIECIIUATUCTHI:

e CBOEBPEMEHHO TMPEAOCTABISIIOT AMCIETYEPYy OOpPa30BaATEIBHOTO YUPEHKACHUS TaHHBIC s
3anonHeHus OJK: cxemMy O0OydeHHMs, CHUCOK HM3y4aeMbIX AMCLUMILIMH (IIPEIMETOB) JUIS
Ka)KJIOTO KJIacCa/TPYIIIbI, CBEICHUS O MEePUOoIaX O0yUeHHs U aTTECTAllUU U T. 11.;

e 10 OKOHYAHUU YETBEPTEH U MOIYroAUi COCTABISAIOT OTUETHI IO padboTe yuureneit ¢ 9XK;

e TI0 OKOHYAHMU Y4YEOHOTO TOJa KOHTPOJHUPYIOT pacredarky gaHHbix DK ¢ pesynbratamu
o0y4yeHHs B y4eOHOM rony (MTOTOBBIMH OTMETKaMH) IO KjaccaM H MPaBHIBHOCTh HX
o opMIIeHHUS KIIACCHBIMU PYKOBOAUTEIISIMHU;

e  WHPOPMUPYIOT MEAATOTOB O BBISBICHHBIX OMIMOKAX, JOMYIICHHBIX HMH TP padote ¢ DK;

e OCYWIECTBISIIOT KOHTpoib 3a peanusanuedn @I'OC HOO, OOO u COQO; 3a BbIIOJHEHUEM
Y4eOHBIX IUIAaHOB;, IMPOTHO3MPOBAHMEM XO/a, Pa3BUTHS W PE3YJIbTATOB 00pa30BaTEbHOU
NEeSTeNIbHOCTH T0 KJlaccaM; MPaBHIIBHOCTBIO BeAeHusl D)K; CBOEBPEMEHHOCTHIO OTPaXKEHUS B
KypHaJle  paclucaHMs; 3aloJHEHMEM OJKypHaja [eJaroraMu; CBOEBPEMEHHOCTBHIO
BBICTABJICHUS OTMETOK M PE3YJbTATOB 3aHATHUM; HAMOJHIEMOCTbIO OTMETOK; OTpaKeHHUEM
MOCEIaEMOCTH 3aHSATUH; CBOEBPEMEHHBIM 3allOJIHEHHUEM pazjiena JAOMallHUX 3aJaHuil;
COOTBETCTBHEM JIOMAIIIHUX 33JaHUN TPEOOBAHUSAM 110 COJIEP>KAHUIO U 00BEMY.

5.6. Yuurens (nenaroruueckuii paboTHHK):

e otpaxaerT B DK xoj oOpa3zoBaTenbHOM AEATEIBHOCTH B COOTBETCTBUU C OOpa30BaTEeNbHOU
MporpaMMoOil M y4eOHBIM TJIAHOM;

e EXKETHEBHO BHOCHUT B )KYpPHAJI CBEJEHUS O 3aHATHSIX MO MPEAMETY (TeMax YPOKOB, 3aJIaHHBIX
JIOMAIITHUX 33JIaHUSIX );

e oreHuBaeT 3(pPEeKTUBHOCTH M PE3yIbTATUBHOCTh OOYUYEHUS ydalUXcsl MO IpeaMmeTy (Kypcy,
IporpaMMe), Y4YUTbIBas OCBOEHHE 3HAaHUM, OBJAJCHHE YMEHUSMH, pPAa3BUTUE OIbITA
TBOPYECKOH JAESTENIBHOCTH, I03HABATEIIBHOTO UHTEPECA YUALUXCS;

e BHOCHUT JlaHHblE OO0 YCIEBAaEMOCTH YYaIUXCS, CBOEBPEMEHHO IIPOCTABIISET IOIYYECHHbIE
YUYEHHKaMU OTMETKH, B TOM YHCII€ YETBEPTHBIE (ITOIYTOJIOBBIE) U TO/IOBbIE;

e OTMETKHM 3a THUCHMEHHBIC Pa0OTHI BBHICTABISET B CPOKH, MPETYCMOTPEHHBIE HOPMaMU HX
MIPOBEPKH, HO HE MO3/HEE TpeX AHEH C MOMEHTA MPOBEACHUS PadoOThI;

e 3aHOCHT CBOEBPEMEHHO JaHHBIE O IOCEIIAEMOCTH YYalIUXCs, BBIIOJHEHUM JOMAITHUX
3aJJaHuM;

e 3amonHgeT DXK kak 3amemnarolmuil y4yuTenb (BBOAUT JaHHBIE O IPOBEIECHHOM YpOKE) B
YCTaHOBJICHHOM MOPSAKE MIPH OCYIIECTBICHUH 3aMEHBI.

5.7. KnaccHble pyKOBOJHTEIN:

e KOHTPOJIMPYIOT aKTyaJdbHOCTh HH(OpMAIMK 00 Yy4YalluXcs, POJUTENSX U CIHUCKAX CBOETO
KJIacca M1 HHPOPMHUPYIOT IUCIIeTYepa 00pa30BaTEIBHOTO YUPEKACHHS O JIIOOBIX N3MEHEHUSX,
BHECEHHBIX B )KYpHAI;

e AHAIM3HMPYIOT YCIEBAEMOCTb U MOCEIIAEMOCTh YPOKOB YUaIlUMHUCS CBOETO Ki1acca;
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e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIllOJHEHHS W BHECEHUs IMIearoraMd MJaHHBIX 00
YCIIEBAEMOCTH M TIOCEIIAEMOCTH yYalIuXcsi CBOero kiacca B DK,

e uH(pOPMUPYIOT ponuTeneil 00 yCreBaeMOCTH U MOCEIIAEMOCTH JIETeH MOCPEICTBOM OTUETOB,
chopMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIe MO 3ampocaM pOIUTENEH;

e 3HAKOMSAT yYalUXCs U UX POAUTENICH C HOPMATHBHBIMH TOKYMEHTAMH, JIOKAIbHBIMU aKTaMH U
MHCTPYKLHSAMH, pErJaMEeHTUPYIOIIUMU MOPSIOK UCI0Ib30BaHus DK;

e TMPENOCTABISIIOT MO OKOHYAHUHM KaXKIOW YETBEPTH 3aMECTUTENIO TUPEKTOopa MO y4eOHO-
BOCIUTATEIbHON paboTe OTUETH! 00 YCIIEBAEMOCTH U MOCEIAEMOCTH yJallluXcsl KJlacca;

e OpraHM3yIOT ONEPATUBHOE B3aUMOJEHCTBHE MEXAYy YyYalllUMHUCA KJacca, UX POIUTENIMU
(3aKOHHBIMHU IIPEACTABUTENSAMH ), aiMuHUcTpanuel 1Ikonsl u negaroramu ¢ nomouso IX;

e KOHTPOJIMPYIOT €XKEIHEBHO PETUCTpAlMio (aKTa MPHUCYTCTBUSA/OTCYTCTBUS y4Yalllerocs Ha
3aHATHUSX.

5.8. AamuHucTpatop o0pa3oBaTeIbHOTO YUPEKIACHUS:

e BBOJIUT U KOHTPOJIIMPYET aKTyaTbHOCTh JaHHBIX ydamuxcs OY (@. U. O., rox poxxaeHus, 1Mo,
KOHTAKTHbIE JaHHBbIC, N00aBiieHUEe (U3UYECKOTO JHUIA B TPYMILY «YUCHUKH», HA3HAYCHUE
YUETHBIX JAHHBIX JJIS BXO/1a B 3JIEKTPOHHBIN THEBHUK) (pazaen XK «YueHukn»);

e BBOJUT M KOHTPOJIUPYET AKTYAJIbHOCTH JAHHBIX O POAUTENAX (3aKOHHBIX MPEICTABUTEIISX)
yuamuxcs (D. . O., ctenenp poAcTBa, KOHTAKTHbIE JaHHBIE, 100aBIeHUE (PU3UYECKOTO JIULA
B rpymny «PoxuTtenny, NMpuBs3Ka POAMTENS K MPOPHI0 YYCHHKA, Ha3HAYCHHUE YUYETHBIX
JAHHBIX JUIsI BXOAAa B JJIEKTPOHHBIA JHEBHUK) (paszzensl OX: «Dusznueckue mnaunay,
«YYEHUKN»);

e BBOJUT U KOHTPOJMPYET AaKTYaJbHOCTh MJAHHBIX O JABIMKEHMM ydamuxcs (paszen 2K
«[Ipuka3pl O JBWKEHHSIX KOHTHUHTEHTa»), OJCKTPOHHBIM MEPEeBOJA  ydJaluxcs U3
KJ1acca/TPyIIIbl B KJIacc/TPpyNIly HA OCHOBaHMU IPUKa30B AupekTopa OVY;

e ¢opmupyet B XK cnucku kiaccoB (paznen DX «Knacce»);

e (opmupyer B DX cnucku yuyeOHBIX IpyII B paMKax kiacca/mapaienu (pasaen XK «'pynms
o0y4eHHs»), OTpakaeT M3MEHEHHUS B CIUCKaxX Tpynn (3a4ucieHue, BBIOBITHE, TEPEBOJ
yUammxcs);

e BBOJWT JaHHbIe i popmupoBanus B XK yue6Horo mana (paznen 9K «Y4eOHbIi m1an»);

e Ha3HayaeT yuyuTelsel mo mpeaMeTaMm JUIsl KaX0ro Kiacca/Tpynibl B COOTBETCTBUU C Y4€OHBIM
pacnucaHueM;

e HACTpaumBaeT cXeMbl OOy4YeHMs JUIs HadaJlbHOW, OCHOBHOM M cpeaHed mkoisl (pazgen DK
«I'paduk oOydeHHsI»): COHCOK M3Y4aeMbIX JUCHUIUIMH (MPEIMETOB) IS  KaXJI0ro
KJIacca/TpymIibl, Mepuoa OOydyeHMsl, MepHOj aTTeCTallud, KAaHUKYIbl, ydyeOHas Helens,
MIEPEHOCHI MTPa3JHUKOB;

e (opmupyer B 3K CIHUCOK KIACCHBIX PYKOBOJAUTENEH U KOHTPOIHUPYET aKTyaJbHOCTh JaHHBIX
(paznen DK «Ha3naueHue KIaCCHBIX PYKOBOJIUTEEHY);

e 3anonHsAeT rpaduk sxk3ameHoB (paznen DK «I'paduk 3xK3aMEHOBY);

e BBOJUT JaHHbIE 00 opraHu3zanuu 3amMeH TnpenonaBarened (pazgen DX «3ameHa
npernoiaBaTenein»);

e 3alOJIHAET TeMaTW4ecKue IUIaHupoBaHus 1o mnpeameram (pasgen OX  «KanenpapHo-
TeMaTU4YeCKHe IIaHbI»);

e pacmpenensieT Yy4eOHYI0 Harpy3Ky COIJJacCHO Y4eOHOMY IIIJaHy B COOTBETCTBUU C
YTBEP)KJICHHBIMH CIIUCKAMHU YUUTeNei-IpeIMETHUKOB, KJIACCOB, yueOHbIX rpynm (pa3aen XK
«Pacnipenenenue Harpy3Kn»);

e BBOJMWT JaHHbIe U popmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHbIE paclMCaHMs 3aHATUI Ha
y4eOHBII nepuo] (YeTBepTh, oayroaue, roa) (paznen XK «Pacnucanue 3aHsATHIN).

5.9. Anmunuctpartop IXK:

e 3aKpbIBaeT MPEbIIYIINNA YUeOHbII o, OTKPhIBAE€T HOBBII y4eOHBIN roj (ycTaHOBKa/TIEpeBO/T
B HOBBIM y4yeOHBIH roj — pazgen XK «Hacrpoiika mporpammbl», moapasnaen «Tekymmid
y4eOHBIH ros»);

e Ha3HayaeT nosib3oBateneil DK, To ecTb HajenseT MmpaBaMu JOCTYIA MPH OTKPHITUH HOBOTO
y4eOHOro rojia B COOTBETCTBHM C y4eOHBIM IUIaHOM, paclHCaHHUEM, MpUKa3zaMu JUPEKTOpa
ov;

e yCTaHABJIMBAET pacmucaHue 3BOHKOB (pazaen DK «Pacmnrcanue 3BOHKOBY);
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e TIPENOCTaBISAET JOTMHBI U naponu g goctyna Kk X (qHeBHUKY) (paznen 9K «Puznueckue
TULAY);

e obecrnieunBaeT B3aumoeiictBue DK U CMEXHBIX CHCTEM, BBITIOIHSET PE3epPBHOE KOMUPOBAHHE
JTAaHHBIX;

e KOHCYIBTHPYET MoJib3oBaresneit XK mo Bompocam paboOThI ¢ HUM;

e OCYILECTBISET TexHUYeckoe oOcmyxkuBanue DK, B TOM 4YHClie yCTaHABIMBAET OOHOBIICHUS
KOH(HUrypalyu; €XeIHEBHO IPOBOJUT pE3epPBHOE KOMMpOBaHME 0a3 MaHHBIX; yIaIseT
MMOMEUEHHBbIE O0BEKTHI; HACTPAUBAET (CHHXPOHU3UPYET) AaHHbIE MeXAY D)K U 3JIeKTPOHHBIM
nHeBHUKOM (paznen DK «Hactpoiika CHHXpOHU3aLUU JaHHBIX));

e ocymecTBisieT agmuauctpupoBanre XK (pazaen DK «AIMUHUCTPUPOBAHUEY ),

e pa3rpaHUuYMBAET IIpaBa JOCTyla IOJb30BaTEJIel B COOTBETCTBUU C LEIIMU U 3aJadyaMu
o0Opa3oBaTebHON ACATEIPHOCTH W yuyeOHOM Harpy3ku memaroroB (pasmen XK «Hactpoiika
I10JIb30BATEJIEN U IIPABY).

5.10. CnenuanucT KaapoBOl Cy>KObI BBOJAWT M KOHTPOJIHMPYET aKTyaIbHOCTD JIaHHBIX :

e 0 menarornyeckux corpyaHukax IIkomel: mpuem Ha paboOTy, YBOJBHEHHUE, IEPEBOJ,
Ha3HAYeHUE JIOJDKHOCTH (OCHOBHOM M 10 COBMECTUTENBCTBY), MpPHUBA3KA K TpyIIe
«Cotpynuukn» (pazaensl 9K «DPusndeckue nuna», «lIpuem Ha paboTy», «YBOIbHEHHUEY,
«Kanpossie nepemenieHus», «COTpyIHUKIY);

e chucku coTpyaHukoB OV, MX MOIDKHOCTH, B TOM YHCIIE PYKOBOAMTENEH, rpaduk pabOTHI
(paznenst XK «loapaznenenus», «lomkaocty, «I paduxu paboTe»).

5.11. Cexkperapp (pedepeHT) OocymiecTBIsIeT (OPMUPOBAHWE TIPUKA30B O JABMKCHHUU YYAIIUXCS
(3auncienue, BEIOBITHE, OKOHUYAaHUE y4ueObl, IEPEeBO/I B APYToil Kiacc/TpyIiny).
5.12. Yuammecs OY u ux poauTesnu (3aKOHHBIE TIPEICTABUTENIN ) UMEIOT CJIEIYIOIINE BOZMOKHOCTH TIPH
MOJIb30BAHUU AJIEKTPOHHBIM JIHEBHUKOM:

e TOJIYYalOT HH(OPMAIUIO O JOMAITHUX 33JaHUAX;

e TIONYYalOT JaHHBIE 00 YCIEBAEMOCTH 00YJAIOIINXCS (BHICTABICHHBIX OTMETKAX ).
6. [IpaBa noan3oBareei K
6.1. Bce monp3oBarenu DK MMEIOT MpaBoO MCHOIB30BaTh €0 B €XKEIHEBHOM pexkuMe. VckimoueHuem
SIBIISICTCS MIPOBEACHUE TEXHHUYECKUX paboT, KOTOpBIE MOTYT IPOBOJAUTHCS B CPOK HE 0ojiee CYTOK C
YBEJIOMJICHHEM I0JIb30BATENEH 3a Heeo 10 Hadana paborT.
6.2. KiaccHble pyKOBOJIUTEN UMEIOT MTpaBO MHGOOPMHUPOBATH POIUTENECH O COCTOSTHUU YCIIEBAEMOCTU U
MOCEIIaeMOCTH X JIeTeH Yepe3 OT4eThl, CPOPMHUPOBAHHBIE HA OCHOBE JIaHHBIX DK, 0 HEOOXOTUMOCTH.
7. OTBeTCTBEHHOCTH NoJIb3oBaTeseil 7K
7.1. Bce mosip30BaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapymeHue TpeOoBanuit denepanbHoro 3akona ot 27.07.2006 Ne 152-®3 «O
MEPCOHANBHBIX JTaHHBIX);

e pasrjalleHue CBOMX yYETHBIX JaHHBIX (JIOTWH, ApOJIb);

e HapylleHHe TpeOOBaHMII HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCIE JOKaJIbHBIX
aKTOB W MHCTPYKIUH, OINpEeNesouMX MOpsI0K Hcmoib3oBaHus XK B COOTBETCTBUU C
3aKOHOJATeNbCTBOM PO,

7.2. Jupextop OY HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP)K/IEHHE YUEOHBIX IUIaHOB, IJIaHA
pacrpesiesieHus eJarorn4eckoil Harpy3Kku 1 yaeOHOro paciicaHusl.
7.3. 3aMecTUTENb TUPEKTOPA MO0 yueOHOM paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTb  (OPMHPOBAaHUS  y4eOHBIX IUIAHOB, IUIAHA  paclpe/eieHus
MeJarornyeckoi Harpy3ku 1 yueOHOTo pacriiCcaHus;

e pacreyaTtKy COOTBETCTBYIOIIUX pa3zenoB DX B KoHIE yueOHOro rojia u ux oopmieHHe.

7.4. Anmuauctpatop 2K HECET OTBETCTBEHHOCTb:

» 3a OecniepeboiiHoe pyHKIMOHUpOoBaHUE DK, 0a3 JaHHBIX U CMEKHBIX CUCTEM CBSI3H;

e BBINOJHEHHUE PE3EPBHOIO KOMUPOBAHUS JAHHBIX;

e HAIOJHEHME U aKTYyaJIbHOCTh 0a3bl JaHHBIX paboTHUKOB OVY.

7.5. TexHuueckuil cneuaucT U agMUHACTpaTOp DK HECYT OTBETCTBEHHOCTB:

e 32 CBOEBpEMEHHOE coxpaHeHHe Komuid XK Ha 3JIeKTpOHHOM HocuTene HWHpOopMaUU
(onTHYECKOM JUCKE) U pacrleyaTKy JOKyMEHTOB Ha OyMa)KHBIX HOCUTEIISX;

e COOTBETCTBME yueTHbIX 3anmuceid DK ¢akram peanuzanun o0pa3oBaTeIbHON AEATEIbHOCTH;

e TIPaBUIBHOCTHIO HcTIONb30BaHus XK.

7.6. YuuTens (meaaroru) HECYT OTBETCTBEHHOCTb:

[okymMeHT co3aaH B 3nekTpoHHon chopme. Ne 36 ot 24.09.2025. NcnonHutens: Hacubynnux P.P. 0 AIEKTPOHHbINA
CrpaHunua 6 n3 8. CTpanuua cosgana: 24.09.2025 11:00 =¥ TATAPCTAH



e 32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh U AKTYaJIbHOCTh JAaHHBIX 00 YCIEBAaeMOCTHU
Y TIOCEUIaeMOCTH yYallluXcsl;

e CXKEIHEBHOE 3anoyHeHue DX

e YCTpaHEHHUE BBISBJICHHBIX OMIMOOK Npu BeaeHuu DXK;

e COXPaHHOCTbH CBOMX PEKBU3HUTOB JIOCTYIIA, HCKIIFOUAIOIIYIO MOJIKIIOUEHHE TOCTOPOHHHUX.

7.7. KimaccHble pyKOBOAMTEIN HECYT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh BHECCHHSI, IOCTOBEPHOCTh M aKTYyaJIbHOCTh JaHHBIX 00 yCIIEeBaeMOCTH
Y TIOCEUIaeMOCTH yYallluXCsl;

e JIOCTOBEPHOCTh U aKTYyaJIbHOCTh CIHCKOB Kiacca W WHMoOpManmuu 00 yyalmmxcs W WX
poautensx (®. U. O., Homep TenedoHa, apec AIEKTPOHHON MOYTHI);

e CBOEBpEMEHHOEC MH(GOPMUPOBAHUE POJUTENCH O COCTOSHHM YCHEBAEMOCTH M MOCEIAeMOCTH
ux gerer nocpeactsom K,

e TIPENOCTaBICHHE [0 OKOHYAHWM Y4YEOHBIX dYeTBEepTeH (MOJYyroauii/ro/ia) 3aMEeCTUTEIIO
TUpEeKTopa 1Mo y4yeOHOH padoTe OTUETOB 00 YCIEBAEMOCTH M IOCEIIAEMOCTH YYallluXCs
KJiacca.

7.8. HQucnetuep o0pa3oBaTEIbHOrO YUPEXKICHHS HECET OTBETCTBEHHOCTH 3a CBOEBPEMEHHBIM BBOJ U
NoJJIepKaHUE B aKTyaJIbHOM COCTOSIHMM JlaHHbIX ydamuxcss OV, pacnucaHue 3aHSTHUH, OTpakKeHHE
JMBUKCHHS YYalllUXCsl, BEJCHHE J>XypHala 3aMEH, aKTyaJlbHOCTh OTYeTa IO 3allOJIHEHUIO >KypHaia
nearoramu.

7.9. PaboTHUKM MeIUUIMHCKOHN Ciy:kO0bl OY HEcyT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTH 3aIllOHEHUS
pasnena «JIuct 310poBbs» U aKTYyaIbHOCTh JAHHBIX B HEM.

7.10. CroeumamucT KaapoBOMl CiIyObl HECeT OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOIb 3a
aKTYaJIbHOCTBIO JAHHBIX O COTPYIHHUKAX, YIACTBYIOIIUX B 00Pa30BaATEIbHOMN JACSITEIHHOCTH.

8. OTuyeTHBIC IEPUOABI M XPaHeHHEe HH(POPMALMH

8.1. OT4eTHl MO YCIEeBaeMOCTH M MOCEIIAEMOCTH CO3/IaI0TCSl B KOHIIE YE€TBEPTH, MOIYTOIUs U Y4€OHOTO
roja.

8.2. Ortuer o 3anoysHeHNH XK 1 HAKOIJIIEMOCTH OTMETOK CO3/1a€TCSI €KEMECSIUHO.

8.3. I1o 3aBepIieHHH OTYETHOTO MEepHoja (YUeTBEPTH, MOITYTOAMs, Y4eOHOTO T0/]a) UTOTOBbIE BEAOMOCTH
pacrmeyaTelBalOTCS Ha OyMaXHOM HOCHUTENC, 3aBEpSIOTCS IMOIMUCSIMH  TIEIaroroB, KJIACCHBIX
PYKOBOAMTENEH, 3aMECTUTENS AUPEKTOPA MO YUeOHO-BOCIUTATENBHOM paboTe, TupeKTopa.

8.4. Tlo oxoHyaHWM y4eOHOTO TOJla WTOTOBBIE BEIOMOCTH TPOIIUBAIOTCS, MPOITHYPOBBIBAIOTCS,
OTIEYaTHIBAIOTCS U CHAIOTCS B apXUB JJIsl XPAaHEHUS B YCTAaHOBIEHHOM TOPSIJIKE.

8.5. Ilo oxoHuaHunum yweOHOro roja monHas Bepcuss XK mepeHocUTCs Ha DIIEKTPOHHBIN
HOCUTENh WH(MOpPMAlUM — ONTHYECKHM AHMCK, OMEYaThIBAETCS, 3aBEPSAETCA MOJIMUCHIO 3aMECTUTENs
JTUPEKTOpa O Y4eOHO-BOCMIUTATEIBLHON paboTe M pacmu(@poBKOM MOANMUCH U XPAHUTCS B apXUBE B
YCTaHOBJIEHHOM TMOPSIIKE.
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